Date: [DATE]
To: [STUDENT FULL NAME]
Address: [STUDENT ADDRESS]
[bookmark: _GoBack]Dear [STUDENT NAME]:
[COMPANY NAME] is pleased to offer you an unpaid practical training opportunity as [JOB TITLE] from [START DATE], for approximately 20 hours per week, at [WORK LOCATION].
Your primary duties will include:
· [DUTY 1]
· [DUTY 2]
· [DUTY 3]
· [DUTY 4]
This practical training opportunity is directly related to your [DEGREE/MAJOR] and will allow you to apply and further develop the knowledge and skills acquired through your academic program.
The company will provide appropriate supervision, guidance, and practical training throughout the training period.
This opportunity is offered on an unpaid basis, subject to applicable federal, state, and local requirements governing unpaid practical training. The student must maintain valid F-1 status and appropriate OPT employment authorization.
This opportunity is intended to comply with the applicable F-1 practical training requirements under 8 C.F.R. § 214.2(f)(10)(ii)(C) and applicable SEVP guidance.
Sincerely,

[AUTHORIZED SIGNATORY NAME]
[TITLE]
[COMPANY LEGAL NAME]
[COMPANY ADDRESS]
[PHONE] | [EMAIL]
Signature: __________________________
Date: ______________________________

I, [STUDENT FULL NAME], acknowledge that I have received and reviewed this offer letter and accept the position and terms described above. I understand that my participation is subject to maintaining valid F-1 status and the applicable OPT/CPT employment authorization requirements.
Student Signature: ______________________________
Printed Name: [STUDENT FULL NAME]
Date: ______________________________









